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NEW - UCPath Announcements Channel

A New Communications Tool for You

To improve timely communications of UCPath information to transactors, the UCI UCPath
training team has opened a Microsoft Teams group for important announcements. This
enables us to share announcements quickly and easily on topics such as:

¢ System Outages

o Defects

o PayPath Black-out Updates

e Agendas for Tuesday Training Tips Meetings
e Upcoming Training Opportunities

e Important Reminders

e And more!

How to Add the UCPath Announcements Channel:
Look for an email from UCI UCPath mailbox with a link to this new TEAMS channel or click
here to opt-in.


https://ucpath.uci.edu/user-type/transactional-users.html
https://teams.microsoft.com/l/team/19%3a8cU-WuN05YfRaPFmp9pZMHQICpKhgddnHN4BAygJIyQ1%40thread.tacv2/conversations?groupId=739c371e-4b72-4f12-af91-b14e3d635b4a&tenantId=68d4533c-eae6-4833-99cc-7a9704ac870b
https://teams.microsoft.com/l/team/19%3a8cU-WuN05YfRaPFmp9pZMHQICpKhgddnHN4BAygJIyQ1%40thread.tacv2/conversations?groupId=739c371e-4b72-4f12-af91-b14e3d635b4a&tenantId=68d4533c-eae6-4833-99cc-7a9704ac870b

If you have MS Teams:

e Once you receive the email, click the link to opt-in and join the group.
e Please look for a UCPath Announcements channel to be added to your MS
Teams account.

If you do NOT have Microsoft Teams on your computer:

e Open a ticket with your local IT support, or call the UCI OIT help desk and request
to have MS Teams installed on your computer.
e Afterinstall, please refer to email with link to opt-in and join group.

Note: Chat and other interactive response features are disabled for this channel.

Improved Navigation Project Update

The improved navigation project is set to deploy October 15, 2022. Training for transactors
will be available via video in late September and discussed at the October 4 Tuesday
Training Tips meeting. Post go-live support will be available in the virtual call-in center with
expanded hours the first week.

GRLN Project Update

The Gender Recognition and Lived Name (GRLN) project is on hold pending decisions by
UCOP.

Reminder: Changes to How Bookmarks Work
in UCPath

On October 15, 2022, UCPath will change how PeopleSoft Bookmarks work in UCPath as
part of a larger initiative for improved, more intuitive navigation.

What is Changing:

e UCPath Online pages and links that reside on the UCPath portal will continue to be
saved in Bookmarks on your UCPath online dashboard. Examples: Retro Pay
Matrix, Payroll Calendar, Benefits Billing Calendars, etc.

e UCPath PeopleSoft pages are accessed from the PeopleSoft menu in UCPath.
When this change is implemented, these pages can only be saved as Favorites



within PeopleSoft. Examples: Template Transactions, PayPath Actions, Modify a
Person, etc.

How to prepare for this change:

e Prior to October 15, determine bookmarks currently on the UCPath portal for
UCPath PeopleSoft pages
e Add those bookmarks as Favorites within UCPath PeopleSoft

Please refer to the Dashboard Bookmarks to PeopleSoft Favorites Job Aid for detailed

instructions.

ACA Eligibility Webinar: Attend or Access
the Recording

Attend an Affordable Care Act (ACA) Eligibility Refresher Webinar on Thursday,
September 22, 2022, from 2-3 p.m. to learn about Health & Welfare eligibility policies
with respect to Active Employee coverage. This training session is designed for staff who
need to understand the fundamentals of the ACA regulations and how they affect
employees’ eligibility for Health & Welfare Benefits, such as department-level benefits
coordinators. This webinar will be recorded for those who cannot attend; a link will be
posted on the UCI UCPath transactor web page.

Conference call information:

Join from PC, Mac, Linux, iOS or Android: https://UCOP.zoom.us/j/5105876277
Or join by phone: +1 408 638 0968 (US Toll)

Meeting ID: 510 587 6277

Continuous Improvement Efforts
and Accomplishments

The UCI UCPath team is continually seeking ways to improve systems and processes for
transactors. Below is an overview of recent efforts and accomplishments.

View the Updated UCPath System Access (Security) Web Page

Check out our new, improved UCPath System Access (Security) web page. Find out how
to request access to UCPath, and learn more about the UCPath Access Request process,
UCPath Roles by Functional Area, reference materials, training requirements, and more.

EEC Reporting Drives Process Improvement


https://urldefense.com/v3/__https:/ucop.app.box.com/s/beri9zy3nyua5t8k0b8nikgxoagt5ckg__;!!CzAuKJ42GuquVTTmVmPViYEvSg!I0puDcIOCD808Q0u5Uq7LCN04MZNBxI7WV04LLIaDeB4N5u9OjHzvxIjag0PP-k_JCFiV55Ppt-u_578a12OIckmOTh7tD8uBjA4FRGRXbDR9MCQ$
https://ucpath.uci.edu/user-type/transactional-users.php
https://urldefense.com/v3/__https:/UCOP.zoom.us/j/5105876277__;!!CzAuKJ42GuquVTTmVmPViYEvSg!OLNuOCtOQB2vQen43sm8nFk30WX4iP_gBlWDJyiX0KCWqg5TxKFzw-7YlVVYVkz_OQab4eQ7h_ak0Y6C0XOaE2QZcA$
https://ucpath.uci.edu/security/index.php

Cathy Ruggera and Marie Rademaker-Alford successfully led a Lean Six Sigma (LSS)
Yellow Belt project to develop the ability to analyze and report on the Employee
Experience Center (EEC) cases submitted by transactors to the UCI UCPath support
team. The objective was to develop a quarterly analysis report that helps the team align
training tools, resources, and communication for transactors. The team launched the
project in November 2021 and developed the methodology to track the data by December
2021. The new report was created in March 2022 and is currently being used to drive
process improvements.

Transactor Web Page Improvements in Process

To make job aids, documents, resources, and support materials easier to find, we are
redesigning our transactor web page. If you would like to contribute ideas on top topics or
how you would like to see the information organized, please email us at ucpath@uci.edu.
We welcome your feedback.

Finance Workshops: The UCI UCPath team completed workshops on UCPath financial
and General Ledger (GL) functionality with the Merage School of Business, the School of
Computer Sciences, and the Executive Support team. If your school is interested in a
workshop on UCPath financial and GL functionality between UCPath and KFS, please
email us at ucpath@uci.edu.

Did You Know...?

When an employee is eligible for benefits, they will receive a system generated email
notice and a benefits package via mail advising them to complete their enroliment online. It
is important for location teams to also ensure that new employees are aware of their
benefits eligibility and encourage them to enroll online in the first 30 days of eligibility.

Teams Channel for UCI Transactors

The UCI UCPath training team has opened an UCPath Announcements Microsoft Teams
group to share information in a timely way with transactors. To add this channel, look for
an email from UCI UCPath or click here to opt-in and join the group. If you do not have
Microsoft Teams, contact the UCI OIT help desk and request to have MS Teams installed
on your computer. After it's installed, refer to the email with link to opt-in and join the group.

UCI UCPath Transactor Web Page

Remember to visit our UCI UCPath website for access to transactor resources and guides
to assist you in successfully navigating through UCPath. Our website has links to job aids,


mailto:ucpath@uci.edu
mailto:ucpath@uci.edu
https://teams.microsoft.com/l/team/19%3a8cU-WuN05YfRaPFmp9pZMHQICpKhgddnHN4BAygJIyQ1%40thread.tacv2/conversations?groupId=739c371e-4b72-4f12-af91-b14e3d635b4a&tenantId=68d4533c-eae6-4833-99cc-7a9704ac870b
https://www.oit.uci.edu/help/
https://www.ucpath.uci.edu/index.php

training presentations and recordings, system notifications, transaction deadlines, and links
to related websites such as the Employee Experience Center.

Tuesday Training Tips Call-In Sessions

All transactional users are invited to attend our bi-weekly Tuesday Training Tips & Lessons
Learned call-in sessions to learn about timely topics, share lessons learned, and ask
questions. The topics for the upcoming week will be published the day before the meeting.
Join us for the next one on October 4.

e The Zoom # for these sessions will be: https://zoom.us/j/6485693025
e One tap mobile:
+16699006833,,6485693025#

Call-In Center Hours

The virtual call-in center is available Monday—Friday from 10 a.m.—12 noon via Zoom. Call
in any time during these hours for questions about transactions in UCPath.

e Zoom link: https://zoom.us/j/8519035805
e One tap mobile: +16699006833,,8519035805#

Subscribe to Keep Informed

If you or someone you know is a transactor who doesn'’t already receive this e-digest, the
Tuesday Training Tips Meeting agenda, or other UCPath Alert emails, click to subscribe to
our digital mailing list to receive all updates.

Thank You!

UCI UCPath
Questions? Ema ucpath@uci.edu


https://eec.hr.uci.edu/
https://zoom.us/j/6485693025
https://zoom.us/j/8519035805
https://uci.us16.list-manage.com/track/click?u=e758afff55dd97cc117e10326&id=19ddc46186&e=1dd87166ff
mailto:ucpath@uci.edu

